The Salvation Army

Serving Livingston County
Job Description

Job Title:
Corps Development Director
Reports To:
The Corps Development Director will be directly supervised by the Livingston County Corps Officer.  General and specific assignments will be received and work will be performed according to methods and procedures established by The Salvation Army and defined in the official Employee Handbook.

The Corps Development Director will be held accountable by the Divisional Development Director to reach annual fundraising benchmarks.  There will be a monthly meeting to discuss the annual progress.  

Mission Statement:

The Salvation Army, an international movement, is an evangelical part of the universal Christian Church. Its message is based upon the Bible.  Its ministry is motivated by the love of God.  Its mission is to preach the gospel of Jesus Christ and meet human need in his name without discrimination.

Statement of Purpose:    The Corps Development Director is a fund-raiser who is responsible for the development program throughout Livingston County in the operations of such programs as will achieve the financial, media, and public information goals for the county.

Major Responsibilities:    The major responsibilities of the Corps Development Director are:

1. Generate increased charitable giving through the design and implementation of short and long-term development strategies and goals.  Annual benchmarks will be set by the Corps Officer and reviewed monthly by the Executive Director of Development.  
2. Solicit major gifts, ensuring that specific, measurable goals are met.  Must work with your assigned Personal Giving Specialist sending individual donor referrals for planned gifts.  Maintain strong relationships with area donors.
3. Develop community relationships, which will result in raising money, developing and managing local endowment programs, cultivating relationships with foundations, churches, businesses, individuals, government entities, private funding sources and local media.

4. Liaison and work with the Divisional Development Department, Livingston County Salvation Army Officers and Advisory Board to identify programs/projects to be solicited for support, and to accomplish goals.  

5. Build a stable donor base with individuals, corporations and foundations in Livingston County and surrounding communities as appropriate; in a manner that maximizes constituent’s philanthropic interests and capacity while adhering to Salvation Army Divisional and local guidelines.  

6. Insure that all contributions and batch reports are processed according to DHQ standards. 
7. Evaluates and analyzes fundraising programs. 
8. Design, document, and implement a comprehensive fund raising plan for Livingston County encompassing:

· Mail appeals
· The annual Red Kettle campaign

· Targeted small group-based Benevon-style events and techniques
· Screening, targeting, and applying for governmental and foundation grants to support the Corps’ activities and services
· Timely and competent completion of all required post-funding status and results reports

· Capital campaigns

· Working with the United Way of Livingston County

· Working cooperatively with Divisional development personnel 
· Working cooperatively to complement the efforts of regional counterparts in Midland, Bay, and Genesee Counties and beyond.
· Maintains and recruits volunteers

· Oversees all social media and insures that THQ Social Media Conduct standards are maintained

· Establish and maintain excellent relationships with donors; ensure timely and appropriate communication with donors; actively solicit current donors and prospects. 
· Ability to work with outcome based evaluations
9. Prepare and monitor the Development budget under the direction of the Livingston Corps Officer and in consultation with the Executive Director of Development. 
10. Maintain positive work atmosphere by behaving and communicating in a manner that fosters positive relationships with co-workers and supervisors.  This includes but is not be limited to:  resolution of conflicts in a professional manner; courteous treatment of staff, visitors and clients; respect of others’ property; and discouraging inappropriate and/or unprofessional communication with or about others. 
11. Respect The Salvation Army’s doctrines and observe its standards of behavior whenever in the public eye and representing The Salvation Army of Saginaw County locally, Divisionally, Territorially, or nationally.  
12. Other duties as assigned.
Education/Experience:  BA/BS degree in Financial Development or related field, with proven experience in community relations and financial development for a non-profit agency, as well as experience in cultivating relationships and soliciting funding for targeted programs and services.  
Required Knowledge, Skills and Qualifications:    

Knowledge of all the components of a development program; ability to meet and communicate with people effectively; organizational, planning, and supervisory skills; team-building skills; sensitivity to the comprehensive mission of The Salvation Army; self-motivational and the ability to motivate and lead volunteers and donors. Requires a thorough working knowledge of fundraising principles and ethics, excellent interpersonal, oral and written communication skills, mature judgment, the ability to make independent and effective decisions, and work independently or with a team. Must be highly motivated, able to work with populations of diverse cultures, willing and able to travel, describe orally and in writing the mission, goals and objectives of The Salvation Army, proficient in the use of Windows and Microsoft Office products and pass The Salvation Army’s background check and driver’s qualification screening.  Must support the mission of The Salvation Army.  

Supervision:    The Corps Development Director supervises development efforts in Livingston County, under the supervision of the officers stationed there.   
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